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PREAMBLE
This Agreement entered into this 19t day of February 2004 by and between the
Passaic County Board of Social Services, and any successor thereto,

hereinafter referred to as the “Employer” and the Professional Workers

has &s jts purpose the effectuation and continuation of harmonious relations
as between Employer and the Union, the equitable procedure for the resolution
of differences) the establishment of rate of pay, haurs of work, and other
conditions of employment. Said Agreément Irepresents the complete and final

understanding insofar as all issues covered by this Agreement between the

Employer and the Union.

ARTICLE 1

RECOGNITION

B. The following titles are fepresented by the Union and are covered

by this agreement:



AL ot s
Administrative Analyst

Assistant Administrative Supervisor
Assistant Chief Investigator
Assistant Training Supervisor

Chief of Administratjve Services
Chief Clerk

Chief Investigator

Child Support Coordinator

Child Support Supervisor

Data Processing Coordinator
Human Services Specialist 4

Legal Assistant

Medical Social Service Assistant
Paralegal Specialist

Principal Account Clerk

Principal Clerk -

Principal Clerk Stenographer
Principal Clerk Typist _
Principal Data Entry Machine Operator
Principal Telephone Operator
Senior Data contro] Clerk

Senior Investigator

Senior Training Technician

Social Work Supervisor
Supervising Account Clerk
Supervising Clerk

Supervising Clerk Typist
Supervising Telephone Operator
Supervisor of Accounts

Supervisor of Data Entry
Supervisor of Property and Resources
Systems Analyst

Training Technician



ARTICLE II
MANAGEMENT RIGHTS
All of the powers, rigﬁts, prerogatives, duties, Tesponsibilities, and authority
that the Employer had prior to the signing of this Agreement are retained by
the Employer €xcept those that are, and only to the extent that they are,

specifically moedified by this Agreement and not contrary to public policy or any

law of the State of New Jersey, or any rules, regulations or directives lawfully

ARTICLE II1
DUES CHECK-OFF
A. In accordance with 52:14-15.9e of the New Jersey  Statytes

Annotated, the Employer agrees to deduct the Union monthly membership

the names of aj employees for whom the deductions Were made. The
revocation of this authorization shall be made in accordance with applicable
statutes as presently existing or as may be amended. In addition, on or about

June Istang Novemnber st the Employer shall submit to the Treasurer of the



B. Upon thirty (30 calendar days ertten Tequest by the Union, the
Employer agrees to deduct g Tepresentation fee not o exceed 859, of union

dues from non-union employees. The Union agrees to implement gz demand

Any public employee who Pays a representation fee In liey of union dues

nature, or applied toward the cost of any other benefits available only to

members of the majority representative. - The pro rata share subject to refund

negotiations with the public employer.



Indemnification and save harmless provision: The Union shall indemnify
and hold the Employer harmless against any and all claims, demands, suits
and other forms of Lability including but not limited to reasonable counsel fees
charged by an attorney of the Employer’s own choice, legal €xpenses and costs,
and award and damages which may arise out of or by reason of any action
taken by the Employer which is required for the Implementation of the Agency
Shop provision provided that:

1. The Employer notifies the Union in writing of any claim,
dernand, Suit or other potential lability within fifteen (15) days of receiving
written notice of such. Should the Employer Ieam_of any such claim, demand,
suit or other. potential hability prior to receipt of written notice, the Employer

shall immediate!y notify the Union of same.

2. Any such claim, demand, suit or other form of iability is not
the result of any type of willful misconduct or the Employer’s willful imperfect

€xecution of the obligations imposed upon it by this Article.

3. The Employer will cooperate with the Union in gathering
evidence, providing withesses including from its Administrative Staff, and in alj
other aspects of defending any such claim, demand, suit or action arising out

of this Article.



continue to cooperate with the Union in the defense of any such claim,
demand, suit or other action. If the Union does not timely exercise its right to
defend the action against the Employer, the Union shall Cooperate with the
Employer in the defense of the matter, and wil] Cooperate with the Employer in
gathering evidence, providing witnesses and in all other aspects of defending

any such claim, demand, suit or action arising out of this Article.

ARTICLE 1V
REGULARLY PRESCRIBED HOURS OF WORK

A. The regular work week shall consist of thirty-five (35) hours per
week, seven (7) héurs per day, five (5) days per week (Monday through Friday)
except holidays as herein provided at Article VII. Normal hours of employment
may be 6:00 a.m. to 6:00 P.m. Exception shall be permitted for staff stationed
at outreach sites so long as the regular rules for the work week are maintained.

B. A minimum of one half hour per day shall be allowed for lunch in
accordance with the Employer’s schedule,

C. 1. Overtime: Overtime meaﬁs the officially required

performance by an employee of extra services entirely outside of the regularly

by the Employer’s Director or his designee. Staggered starts are considered

within regular hours, Any employee who is directed and authorized by the



Employer’s Director or desighee to work in excess of forty (40) hours in any
week will be paid time and one-half (1%2) for those hours worked in excess of
forty (40} hours and those employees who are required to work on g designated
holiday shaly receive, in addition to a contractual payment for the day,
additional cormpensation at the rate of time and oné—half {1%4).

2. When work demands require, the Employer may direct any
employee to work up to an additional five (5} hours per week at no additional
Compensatfoﬁ. Any directed work that ekceeds forty (40) hours per week shall

be compensated at the overtime rate of time and one half (1'%).
D. The safety of al field workers shall be saleguarded to the
maximum exten.f in formu!ating and conducting work assignments.

k. The Employer shal] have the right to set schedules for the benefit

of the agency.

F. Department Heads shall have the responsibility of maintaining
adequate coverage and work flow, and shall pe given flexibility to make
temporary adjustments to schedules to maintain same.

G Lateness may be cause for disciplinary action,

ARTICLE v
GRIEVANCE PROCEDURE

Al PURPOSE



The purpose of this  procedure IS to secure equitable
solutions to the problems

which may arige affecting

the employment
relationship.

2.

rights and/or obligations of any parties and shall not add to, subtract from or

modify any terms of this agreement,

B. DEFINITION

C. PRESENTATION OF A GRIEVANCE

1. The presentation of all grievances 'shaH be made by

Union exclusively through its representatives.

2.

3. The time limits specified herein may be amended only by

mutual agreement in writing.

4, The Union shall S€Ive upon the Employer’s Director or

designee g written copy of any grievance setting forth the specific nature of the
alleged breach, misinterpretation Or Improper application; the date same is



alleged to have occurred; and the specific éection of this agreement or any law,
rule or regulation allegedly breached, misinterpreted or improperly applied.
D. STEPS OF THE GRIEVANCE PROCEDURE

1. Step One: A grievance shall be initiated by the filing of a
written grievance signed by the grievant and a union representative with the
Employer’s Director or designeé within ten (10) working days after the
grievant/Union could reasonably be expected to know of its occurrence.
Failure to act within ten (10} working dayé shall be deemmed to be an
abandonment of the grievance.

Within five (5) working dajfs of receipt of the grievance the Director
shall advise the Union of the designee, if any, assigned to act on the grievance
for the Employer. A hearing on the grievance shall be condﬁcted within thirty
{30) working days of receipt of same. Within thirty (30) working days of said
investigation, the Director or designee shall render a written decision on the
grievance and serve same upon the Union.

2. Step Two: In the event a written decision is not timmely
rendered, the grievance shall be considered denied. In such event, or in the
event the grievant/Union should be dissatisfied with the decision réndered, a
‘written appeal may be made .to the Personnel Committee of the Employer.
Such appeal must be served upon the Employer within five (S) days of the
expiration of time for hearing or decision or within five (5) days of receipt of a
decision by the Director or designe:e. The Personnel Committee shall consider

the appeal at the next regularly scheduled Personnel Committee meeting,



3. Step Three:

a. If no settlement of the grievance has been reached
between the parties, the grievance may be moved to arbitration only by the
Union within thirty (30) calendar days of receipt of a decision from Step Two.

b. (1) Any unresolved grievance, except matters
involving discipline, appointment, promotion or assignment; or matters within
the exclusive province of the New Jersey Department of Personnel may be
appealed to arbitration {only by the Union). The Union must file the request for

arbitration within thirty (30) working days after the receipt of the Step Two

decision.

{2} - Nothing in this Agreement shall be construed as
compelling the Union to submit a grievance to arbitration or to represent an
employee before the New Jersey Department of Personnel or any other body.
The Union’s decision to request the movement or a grievance to arbitration or
to terminate the grievance prior to submission to arbitration shall be ﬁnal.as to

the interests of the grievant and the Union.

(3} Where the grievance involves an alleged violation
of individual right specified in New Jersey Department of Personnel Lawand/or
regulations or rules for which a specific appeal to the Department of Personnel

is available, the employee may present his/her compiamt to the Department of

Personnel directly.

o Should the Union wish to move a grievance to

arbitration, the Union shall notity both the Employer and the Publjc
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Employment Relations Commission of same and request a list of qrbitrators to
be furnished to the Employer and the Union. Selection of an arbitrator shal]
conform to the procedures of the Public Employment Relations Commission.
The parties shall meet at least ten (10) working days prior to the first date of
the arbitration hearing to frame the issues to be submitted to the arbitrator; to
stipulate facts in the matter; to ‘agree on documents to be submitted at the -

hearmg, and to take whatever other actions may expedite the hearing.

d. The arbitrator'shali_hear the matter on the evidence

from this Agreement and the referenced policies, The arbitrator’s decision shal]

be rendered within thirty (30) days of the close of the record.

e. The costs and expenses of the arbitrator shall be borne
equally by the Umcn and the Employer. Any other expenses incurred in

tonnection with the arbitration shall be paid by the party incurring same,

f. The cost of the transcript, if any, will be borne by the
party requesting it. If both parties fequest a transcript, the cost will be shared
. equally,

g. The arbitrator may prescribe g remedy mciudmg
money such as IS required to make the employee or the Union whole. Such
award shall be made only where permitted by law and must be consistent with
this Agreement and the Employer’s legal authority. The arbitrator shall have

no authority to prescribe a monetary award as a penalty or fine for the vig lation

of this Agreement.



h. The decision and award of the arbitrator shall be fina]
and binding on the Emplover, the Union, and the grievant or grievants to the
extent permitted by and in accordance with applicable law and thig Agreement,

E. Employees shall not lose pay, nor receive any add.itiona} payment
of overtime or compensatory time, for time spent either as g grievant or és a
witness at any step in the processing of a grievance, The Designated Unjon
Representative may serve as observer in any step of this process.

F. AZ;Z_Y Union obligation or right to mvestigate a grievance shall be

exercised exclusively by the Designated Union Representative.

_ ARTICLE Vi
DISCIPLINARY PROCEDURE
Discipline of any employee shall -be imposed only on a progressive basis and
only for just cause, Notwithstanding that the Employer accepts that

progressive discipline shall be applied in all cases, the Employer reserves the

equivalent to an oral reprimand or greater sanction including, but not limited

to, suspension or termination, disciplinary demotion, or other action which

results in any decrease of pay.

12



A. Disciplinary procedures shall be initiated by service upen an
employee of written charges specifying the nature of the alleged violation and

the fact that disciplinary action may be taken. Such initial notice need not

employee.

B. The Employer agrees to invite the Union to be present at any
meeting or hearings in .conﬁection with such charges at which the charged
employee is present except in those instances where said employee has waived

Union representation by executing a standard written waiver of such

representation,

C. The Employer agrees that the Union shall be notified at least two
(2) working days in advance of any meetingé or hearings scheduled in
connection with disciplinary charges where Union representation has not been
walved, except in an emergency situation, in which case as much advance
notification as is possible under the circumstances will be provided.

D. In all cases the _Employer shall, as a matter of course, advéée the
Union of the déspoéition of a disciplinary action, whether or not representation

has been waived. In all cases where representation has been waived the Union

shall be provided with a copy of the executed waijver.,

E. Nothing herein shall be construed as limiting, altering or otherwise
affecting the rights, privileges or obligations of employees or the Employer

under Civil Service law, rules or regulations.

13



F. STEPS IN THE DISCIPLINARY FPROCEDURE

1. Step 1. When the Employer suspects cause for
disciplinary action an inquiry shall be held at the appropriate administrative
level, as determined by the Employer, to determine whether or not there is
probable cause for a charge to be issued against an employee.

2. Step 2. Il probable cause exists and an employee 1is
formally charged, the Director or Employer appointed Hearing Officer shall
conduct'a heéring within twenty (20) days of the serving of said charge on the
employee.  The Director or Hearing Officer shall rénder a decision and

recommendation within thirty (30} days of said hearing.

3. Step 3. If the Employee disagrees with the decision of

the Director or Employer appointed Hearing Officer, the employee/Union may:

a.  In cases of major discipline, file written comment on

the decision of the Director or Employer appointed Hearing Officer,

b. In cases of minor discipline, file a written appeal with

the Personnel Committee of the Employer.

C. It is understood that in cases of both major and minor

discipline, appeals must be filed within twenty (20)_days of receipt.

ARTICLE VII
HOLIDAYS
A. The legal paid holidays are as follows:

New Years Day
Martin Luther King’s Birthday

14



Lincoin’s B1rthday
Washington’s Birthday
Good Friday

Memorial Day
Independence Day
Labor Day

Columbus Day
November Election Day
Veterans Day

Thanksgiving Day
Friday after Thanksgiving Day

Christmas Day

B. In the event any of the above statutory holidays fall on a Sunday, it
shall be celebrated on the following 'Monday, and whenever such holiday falls

on a Saturday, it shal] be celebrated on the preceding Friday.

C. Employees not in pay status on the full half day before or the full
half day following a holiday shall not be eligible for holiday pay. |

D. Whenever the work schedule is such that an employee is required
to work on a holiday, the employee will be compensated at time and one half in
addition to holiday pay.

E. In addition to the aforementloned hohdays the Employer will grant
a holiday when the Governor, in the role of Chief Executive of the State of New
Jersey, declares a holiday by proclamatlon or when the Board of Chosen

Freeholders of Passaic County declares a hehday for county emplo;ees

ARTICLE VIII
VACATIONS

A. All employees shall be granted vacatioh _Ieavé as foHows:

I5



1. One (1) year of service through five (5) years of service, twelve

(12) working days per jrear.

2. After five (5) years of service through ten (10} years of

service, fifteen (15) working days per year,

3. After ten (10) years of service through fifteen (15) years of
service, twenty (20) working days per year.
4. After fifteen (15} years of service through twenty (20) years of

service, twenty-two (22) working days per year.

5. After twenty (20) years of service through .twen'ty—ﬁve (25)
years of service, twenty—ﬁve (25} working days per year.

6.. - After twenty-five (25) years of service, thirty (30) working
days per year. |

7. Service includes all continuous service with the Employer, or
other county office provided there is no break in service of more than one (1)
week,

B. Vacation Policy

1. Requests for leave time of five (S) consecutive days or more

which utilize vacation and/or administrative leave time shall be submitted

prior to April 1st of any given calendar year.

2. Employee requests shall be submitted in writing as follows:

a. Supervisory staff shall submit requests to their

department head.

16



b. Department heads shall submit requests to the

Personnel] Officer.

3. Department heads and the Personnel Officer shall maintain

a vacation schedule for all of the Employees within their jurisdiction.

4. Department heads and the Personnel Officer shall have
flexibility in the granting of vacation requests so long as adequate work

coverage 1s maintained.

5. Any properly submitted request for vacation shall be
considered approved unless the employee is notified that same is denied no
later than the third working day following the submissicn of the request. This

provision shall not apply to any vacation requests submitted in the month of

January.

6. a. Vacation requests shall be granted by seniocrity from
January 1st through January 315t in any calendar year. Subsequent requests

shall be granted on a first comne first served basis.

b. Seniority for this purpose shall be defined as

permanent time in title. In the event of a tie, permanent time with the agency

wﬁl be used.

7. The Director or designee shall have the authorify to cancel
an approved vacation in the event of substantial non-performance of work, for
special projects or for the effective administration or implementation of the
Employer’s programs. Such cancellation will be subject to the grievance

procedure. Where time is of the essence, the affected employee shall be

17



entitled to an immediate meeting with the Director or designee. The time limits
on cancellation are as follows:

a. For non-performance, five (5) working days prier to

scheduled vacation.

b. For special projects or effective administration or
implementation of programs, twenty (20) ‘working days prior to scheduled

vacation.

8. All vacation shall be scheduled and taken in the calendar
year in which it is carned, except that unused vacation time may be carried |

over into the following year and no further. Carry over shail be automatic and

shall be forfeited unless approval for an exception is approved by the Employer

because of pressures of work or other cause considered good in the Employer’s

sole discretion.

9. Except as modlﬁed herein, vacation time is carned pro rata
over the course of the year but will be credited on January 1 of each year in
anticipation of full employment for the calendar year and is to be taken durmg
the calendar year. As such, vacation may be taken in advance subject to the
right of the Employer to receive reimbursement if the employee’s employment is

termmated prior to the end of the year.

10.  Vacations may not be extended through use of sick leave and

the Employer may require medical certification In the event of a sick day

18



following or preceding a vacation day.  Vacation leave shall not be
interchangeable with sick leave except under extraordinary circumstances, at

the sole discretion of the Director or designee,

ARTICLE IX

LEAVE OF ABSENCE WITHOUT PAY

A. The Employer agrees to implement the provisions of the Farnily
-Leave Act.
B. Leaves of absence without pay may be granted according to the

Family Leave Act and at the sole discretion of the Employer, to permanént
employees for any reason consﬁdered good by the Employer, for ninety (90} day
periods (maximum), extendable in ninety (QO) day periods. No leave of absénce
withbut pay may be granted beyond one year except upon approvai of the New

Jersey Department of Personnel for reasons established by the New Jersey

Department of Personnel Regulations.

C. The Employer agrees to maintain full health benefits for three (3)
months beyond the statutorily requirea time periﬁd.

D. .Leave requests must be made_ n writing. at least ten {10) days prior
to a regularly scheduled meeting of the Employer’s Board of Commissioners.
The Director or designee may waive this time limit at his/her sole discretion.
The Employee shall be notified in ﬁ/riting within five (5) days after the meeting

of the Employer’s Board of Commissioners at which said request was

considered.

19



E. Employees returning from leave will normally be returned to

his/her permanent title. .

F. There shall be a calendar year accounting system used for the

purpose of this article.

G. Unauthorized absence may be cause for disciplinary action.
ARTICLE X
SICK LEAVE

A, It is recognized by the parties that an essential aspect of

- supervisory positions is to act in a manﬁer that sets an example for staff
mernbers. This includes the responsibility to adhere to poiici'es regarding
| absenteeism, lateness .and use of timr;. Additionally, it is recognized by the
parties that the ability to maintain a regular and predictable work schedule is

an essential qualification for all supervisory personnel.

B. Employee shall be credited with fifteen (15) working days sick leave
at the beginning of the calendar year and may be permitted to use sick leave
-ivhmh means the absence of an employee from duty because of ﬁiness mjuxy,
disabil ity, exposure to contagious disease, necessary attendance upon a
member of the immediate family who is seriously ill, or death in the family, on
the basis of and in accordance with established Employer policy, subject to the
rules and regulations of the New Jersey Department of Personnel.

C. Sick leave is earned pro rata over the course of the year but is

credited in advance on Janmuary 1st in anticipation of continued employment for

20



the full year. As such unearned sick time may be taken in advance subject to
the right of the Employer to receive reimbursement if the employees
employment is terminated prior to the end of the calendar year,

| D. Unused, earned sick leave shall accumulate from year to year.

E. Sick leave of a duration of five (5 (5) continuous days or greater sha!l
require the employee to submit medical verzfcatlon Leaves of ten (10)
consecutive days or greater shall require a.written request for medical leave
with a physicians medical form presﬁribing the leave and the reasons the sick
Iea.ve IS necessary. |

- F. | In all cases of sick leave, whether of short or long duration, except
for approved medical leave of absence, the employee shall be required to report
the reason for the absence prior to the employees scheduled start time.
Supervisory employees shall report same to their department head and
department heéds shall feport their absence to the Personnel Officer. Failure
to report within the specified time frame may‘result. in disciplinary action.

G. Any employee who has used more than fifteen (15) sick days in a
calendar year, or for whom there is reasonable cause to suspect abuse of sick
ieave shall be required, beginning with the sixteenth (16”]} day, or up'on notice
of suépected abuse, to submit a medical form within five (5} days upon return
from each subsequent sick leave. For the purpose o.f this provision, sick leave

of five {5) consecutive days or more shall be counted as one {1) day of absence

toward the fifteen (15) day threshold.

21



H. A pattern of excessive absenteeism may subject an empk}yee to
disciplinary action UPp to and including termination. For the purpose of this
provision a medical leave of five (5) or more conéecutive days shall be counted
as one (1) day. Requests for accommodations may be made by an empioyee for
chronic medical problems subject to verificatio_n of the chronic medical
condition and the Employer’s ability to provide reasonable accommodations.

I Workers Compensation Benefits shall be pazd to employees who

provide said empioyees with the equivalent of Seventy percent (70%) of their
regular salary during such period of temporary disability. This shall not be
construed as prohibiting utilization of earned sick leave, which may be taken at

the employee’s sole discretion, in lieu of such benelits for all or a portion of

such temporary disability.

J. In the event of early departure due to illness, the employees sick

taken In the event the Employer 1mplements the 1 use of time clocks, emp!oyees

will be permitted to utilize up to a maximum of fourteen (14) hours in half (¥%2)

hour segments,

ARTICLE X1

HEALTH AND WELF ARE -

22



A Throughout the term of this Agreement, the Employer shall provide
to all employees and their families health, medical and hospital insurance.
Such insurance shall be equal to or better in care quality, range of providers,
cost to employees, timeliness of payment and all other consumer criteria than
the Blue Cross/Blue Shield PACE Program together with Rider J and Major
Medial in effect on September 30, 1992. However, the Employer may utilize a
deductible of two .hundred dollars ($200.00) per individual and four hundred

($400.00) per family.

B. In addition to the benefits specified above the ‘Employer shall

provide the following:

1. A prescr.iption drug plan with a deductible provision of zero
dollars {$0.00) for generic drugs, ten dollars ($10.00) for non-generic drugs and
zero dollars ($0.00) for mail order program drugs per prescription for each

renewal thereof, to all employees and their families under the Blue Cross

Prescription Drug Program.

2. Dental insurance, for the employee only, to all employees

under the existing New Jersey Horizon Dental Plan.

3. The Employer will provide for a maximum reimbursement of
two-hundred dollars ($200.00) for optical éxpenses for the employee only to all

employees under the Employer's Self-Funded Optical Plan in any given

calendar year.

Reimbursement is limited to the actual cost of the optical

expenses incurred.
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4, Disabi]i;ty Insurance to employees eligible under the State
Disability Insurance Program.

5. The Employer reserves the right, upon ninety (90} days
notice to the Union and the County of Passaic, to obtain health insurance
coverage for its employees outside of and apart from the Pass.aic County Health
Plan so long as such.coverage is equal to or better than ekisting cdverave In
the event the Employer exercises this option the Union shall have the same

rights and privileges as specified in paraoraph six (6) hereof.

6. The Employer reserves the right ‘to select the provider{s) of
the benefits set forth in this article so long as such provider(s) offers employees
benefits and services idenﬁca] to or better than those specified in Paragraphs A
and B of this Article.  The Employer will give the Union maximum possible
notice of any intended change of these existing health carriers. In the event of
a change in carrier, the Unjon and the Employ.er will exchange the names of up
to five (5} health care underwriters who have offices in Passaic County. The
parties will then attempt to mutually select an underwriter to certify that there
1S no diminution of the existing b'eneﬁt level or to Cert;fy the dz[ferences H the
parties are unable to agree on the issue of selectmg an underwnter the Board
will have the right to select any underwriter appearing on either list, and it will
be considered a mutual selection if the Employer chooses an underwriter from
the Unien list. A mutual selection shall meaﬁ that the Union and the Employer
will mutually and equally share the cost of the underwriter’s services, and the

Union will accept the determination of the underwriter. If however, the
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ARTICLE XI1
INSURANCE AND RETIREMENT BENEFITS

A. The Employer agrees to provide retirement benefits: end life
Insurance coverage in accordance with the Passaic County Retirement Benefits
and/or Public Employees Retirement System (PERS), and the life insurasce
coverage Aprograms provided by the County of Passaic. |

B. In accordance with the provisions of the Passaic County Board of
Chosen Freeholders Resolution of June 4, 1975, all employees who retire under
one of the above retirement systems shall be entitled to recejve a lump sum
pPayment for unuséd accumulated sick leave. This shall be Computed at the
rate of one-half (‘%) of the eligible employee’s daily rate of pay for each day of
carned and dccumulated  sick léave based upon the average annual
Ctompensation receiv.ed durihg the last year of employmf:nt prior to the effective
date of retirement, provided ‘that such payment shall not exceed twelve
thousand dollars ($12,0GO). Inn the event an increase in this amount is allowed
by the County of Passaic, the contractual employee shall also recejve a parity
increase.as given to County employees. An employee who elects g deferred
retirement benefit shall not be eligible for the above lump SUmp payment.

Those employees who have g separation from employment (excluding layoffs)

25



on or after January 1, 1974 shall be entitled to apply, for -Iump Sum purposes,
only the unused accumulated sick leave which was earned from the date of
return to employment from the most recent separation prior to the effective
date of retirement.

C. Employees who retire after twenty-five (25} years of service and are
eligib]é for medical insurance coverage as a retirement benefit shall have the
option of purchasing prescription drug coverage under the Employer’s policy at
said retiree’s sole expense.

b. The partiés agree it is their intention to implément medicaﬁ
coverage, bereavement leave, ieaves of absence, retirermnent and msurance
benefits for domestic partners. Discussions will continue during the year 2004

with the intent of implementation on or before January 1, 2005,

ARTICLE XIII
SALARIES AND COMPENSATION
The parties agree that the following adjustments shall be made to salaries and
compensation:
A. As of 12:01 a.m., on the dates indicated, all Salary Ranges cofzered

by this agreement will be increased across the board as follows:

I. 2004 3.9%
2. 2005 3.6%
3. 2006 3.6%
4. 2007 3.6%
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S. 2008 2.8%
B. The titles of Paralegal Specialist and Medical Social Service
Assistant be placed on range 21A effective January 1, 2004,
| C. Effective January 1, 2004 any employee who has achieved twenty-
ﬁve. (25) years or more of service with the agency and i.s at the maximum of
their salary range and has been paid at the maximum of their salary range for
least one (1) full year will then be placed on a newly created step ten (10} of the
compensation schedule.
| D. For the years 2004 through 2008, employees whose performance
has received at least a fully satisfactory rating as determined by the agency
performance evaluation review and who have not‘reached the maximum of -
‘their range shall be entitled to a rmerit increment on thejr assigned quarterly
anniversary date.
E. For the purpose of implementing the provisions of Paragraph D,
the anniversary date shall be defined as follows for all employees hired during
the term of this agreement:

January, February, March — anniversary date of April 1 of the following
year.

April, May, June - anniversary date of July 1 of the following year.

July, August, September — annivérsary date of October 1 of the following
year.

October, November, December — anniversary date of January 1 of the
following year.

F. All other employees shall retain their quarteriy anniversary date of

record. In cases of promotion or reclassification the anniversary date of the
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employee shall be determined in accordance with procedures set forth in Article

XXV,

ARTICLE X1V
ADMINISTRATIVE LEAVE

A. All employees covered by this agreement shall rece:ve thirty (30)
hours of administrative leave time per calendar year. Admlmstrative leave
shall be credited in advance in January of each calendar year, but earned at
the rate of one (1} day per three (3) months or major fraction thereof.
Administrative leave may be taken in advance subject to the Employer’s right
to receive reimbursement if the employee terminates employment prior to
actually earning said leave.

B. Administrative leave is intended to be ufélized for the fol.Iowing
reasons in priority order: |

1. Emergencies

2. Observation of . religious or other days of celebration
excluding public holidays.

3. Personal Affairs

Said priority order shall be followed in grantmg admmistratlve leave in

the event requests are in conflict and proper conduct of Agency business

requires denial of same.

C. Supervisory staff shall require the approval of the

department head and department heads shall require the approval of the
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Personnel Officer for request for administrative leave time. Department heads
and the Perscnnel Officer shall have complete flexibility in granting/denying
time requested so long as they maintain adequate departmental coverage and
the proper conduct of Agency business.

D. Administrative leave time shall not accumulate and must be

used in the year in which it is earned or forfeited.

ARTICLE XV
-BEREAVEMENT LEAVE
All employees shall receive up to three (3) days leave per calendar year for
bereave.ment purposes to include wife, husband, mother, .father, step-parents,
parents-in-law, child, foster-child, step-child, sister, brother, grandparents,
great-grandparents, grandchildren and great-grandchildren.  Further, all
employees shall receive one and one-half (1%4) days.per calendar.‘ year for
bereavement purposes to include siste;‘—in—law,- brdther»in—law, graﬁdparents—
in-law, daughter-in-law and son-in-law. If in any givén year Vmore than one (1)
of any of the following relatives shall pass away, an additional two (2)
bereavement days shall be granted: wife, husband, mother, father, step-
parents, parents-in-law, child, foster-child, step-child, sister, brother,

grandparents, great-grandparents, grandchildren and great-grand children.
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ARTICLE XVI
SENIORITY
Seniority, which is deﬁned as continuous, unbroken permanent employment in
grade and as sewige with the Agency regardless of position or status, will be
given due consideration by the Employer with respect to promotions,
demotions, layoffs and recalls. Nothing herein shall contravene statutes, or

Department of Personnel rules or regulations.

ARTICLE XVII
LONGEVITY
A. The Employer agrees to provide longevity payments to persons in

the employ of the Employer on December 31, 1992 accordihg to the following:

1. After completion of 7 vears of service, two. percent (2%) of
base salary. |

2. After completion of 10 years. of service, four percent {4%) of
base salary.

3. After completion of 15 years of service, six percent (6%) of
base salary. |

4. After completion of 20 years of service, eight percent (8%]. of
base salary.

S. After completion of 25 years of service, ten percent {10%) of

base salary.
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B. The Employer agrees to provide payments to persons in the employ

of the Employer and hired after January 1, 1993 according to the following:

1. After completion of 10 years of service, two percent {2%) of
base salary.
2. After completion of 15 years of service, four percent (4%) of
base salary.
3. After completion of 20 years of service, six_percent (6%) of
base salary. |
4. After completion of 25 years of service, eight percent (8%]) of
base salary.
5. After completion of 30 years of service, ten percent {10%) of
base salary.
C. Every full time employee, classified or unclassified, of the Employer

shall be paid longevity payments as provided herein on a pro-rated basis with

each salary check during the calendar year and such payments shall be

conside_red as part of the total sa}ary.

ARTICLE XVIII
EQUAL TREATMENT
The Employer and the Union agree that there shall be no discrimination
against, ad_verse employment action or favoritism shdwn, any employee

because of age, sex, marital status, sexual preference, race, color, creed,
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national origin, political affiliation, armed forces obligation, physical handicap,

union membership or legal union activity.

ARTICLE XIX
UNION RIGHTS

A.  The Unién has the right and responsibility to represent the
interests of all emnployees within the bargaining unit; to present its views to the
Employer on matters of concern, either orally or in writing; to consult the
Employer with regard to policies, practices, and/or decisions affecting its
members; to be consulted by the Employer or its designeés whenever possible;
to use all available legal means to protect, preservé and ensure just treatment
of all employees; to enter collective negotiations with the objective of reaching
an equitable agreement aﬁplicable to all members of the barga.ining unit.

B. The Employer will provide office space for the exclusive use of the
Union in the Employer’s main office.

C. The Union shall have the fight to make reasonable use of the
Employer’s internal mail system for legitimate Union business. It is
understood that this does not include use of the agency’g postage machines.

D. The Union may post notices on the bulletin board provided and
distribute material rela?:ed to legitimate Union business to employees, provided
same is done in a reasonable manner so as to avoid disruption of agency
business. Paid time for posting of notices and distribution of materials is

himited to Executive Board of the Union.
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E.- The Union may consult with the Employer on matters of concern
including, but not limited to,rgrievances, disciplinary actions, work rules,
legislation, and any other matters concerning fair representation of the
employees.

F. The Union President shall be granted such paid time as necessary
for the proper administration of Union business, the fair representation of the
Bargaining Unit, and the legitimate concerns and duties of office. All other
members of tﬁe Executivé Board of the Union shall be granted paid time as
necessary, dnly' by mutﬁa] agreement between  the parties. For any
negotiations, the Union may designéte its members df the Union negotiating |
team. If said negotiations are conducted during work hours said team may
serve without any loss of pay.

G. Unless othe.mise specifically provided for in this Agreement,
employees shall not be permitted to consult with. the Union President or
designated executive board members during the employee’s regulaﬂy
prescribed hours of work except during the employee’s lunch period or
authorized break time. Exceptions may be made by the Director at the request
of the Union. Ernployeeé shaﬂ be permitted to consult with representatives of
the Union outside fhe employee’s regularly prescribed hours of work at the

Employer’s office between the hours of 6:00 a.m. and 6:00 p.m.
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ARTICLE XX
FULLY BARGAINED PR.OVISION
The parties agree that they have fully bargained and agreed upon all terms and
conditions of employment and that this Agreement represents and incorporates
the compiete and final understanding and settlement, by the parties of all

bérgainable issues which were the subject of negotiations.

ARTICLE XXI
SEPARABILITY AND SAVINGS
If any provision of this Agreement should be held invalid by operation of law or
tribunal of competent jurisdiction, including but not limited to the New Jersey

Department of Personnel, or if compliance with or enforcement of any provision

to its validity, such provision shall be inoperative but all other provisions shall

not be affected thereby and shall continue in full force and effect.

ARTICLE XXI11
PARKING
The Employer shall provide parking at no- cost to all employees in all of its

offices, providing parking space is available and funds are appropriated.
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ARTICLE XXIII
CONDITIONS OF EMPLOYMENT
A. The Employer agrees to maintain working conditions at a level
which will create a comfortable and safe environment within which ém_ployees

must work.

B. The Employer shall maintain working conditions which meet the

applicable existing regulations.

ARTICLE XXIV
CONTRACTING AND SUBCONTRACTING OF PUBLIC WORK
The Union recognizes that the decision to contract out or subcontract public
work 1s a management prerogative. The Employer agrees that, prior to making
any decision to contract out or subcontract public work, it will meet and confer |
with the Union. The decision as to whether or not to contract out or

subcontract public work shall be retained by the Employer as a management

prerogative.

 ARTICLE XXV
WORK LOAD

The Employer will do everything within its power to maintain work loads at a

reasonable level,
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ARTICLE XXVI
PERSONNEL FILES

A. All employees Wil} be notified of, and their signatures required on,
all “non«ordinary” documents to be entered into their personnel files, and given
a copy of that document _u'pon request. An “ordinary”. document is defined as
one which has no adverse implications for the employee. ‘Whether a documcnf _
1s “non-ordinary” is determined by a policy agreed upon by the parties. If no
such agreement exists, the Employer shall make said determinatioﬁ initially
and the affected employee, as well as the Union, shall retain the right to
contest said determination for a period not to exceed two (2) years following the
first review of said file by said ermnployee or his/her designee following the

insertion of the document in question into said file.

B. Employees may review their personnel files at a time convenient to
the Employer, with an administrator present in the room during such review.

The employee shall not have access to letters of recommendation which may be

int the file,

C. Employees may designate in Writing that a Union representative
may féview their file or specific parts thereof. A copy of this written

authorization will be placed in the file,

- D. Reviews of an employee’s personnel file shall be limited to one (1}

per year unless additional review is necessary for a grievance or disciplinary

action.
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ARTICLE XXVII
TRAINING

A. Any'employee who has been transferred or promoted shall be givern
reasonable training needed to satisfactorily perform the job to which he/she
has been transferred or promoted.

B. The Employer shall post, in a designatéd area, the training
'opporiﬁnitiés approved for employees by the Employer.

C. The Employer retains the right to postpone or defer the above
mentloned training for good cause within its discretion and in times of
eImergency.

D. Each member of the supervisory unit shall be required to
engage in continuing educatior_; or training in areas relevant to the work of the
agency and selected to increase productiirity and efficiency. The employer shall
provide opportunities for training during work hours at agency expense. The
union shall develop training opportunities for its members during non-work
hours. The employer agrees to pay to the unjon the -sum of $200.00 per year
per employee trained subject to approval of course content and attendance. ‘It |
is understood that supervisors attending such training shall do so ori their own
time and withouf_ compensation from the employer. Training shall be a-rrénge_d
by the union and may be accomplished through the cooperative efforts with
other agency schools, organizations or indeéendenﬂy. Management reserves
the righ§ to monitor training activity and withhold payment if course content is

not related to the agency or the course is found otherwise unacceptable.
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ARTICLE XXVIII
PROMOTIONS

A. The Employer agrees to notify, in writing, all eligible employees of
any promotional opportunity. Promotional opportunity is defined as a higher
salaried position amongst titles represented by the PWA. It is understood that
utilization of the Department of Personnel in-line promotional procedures shall
take precedence. Qualifications for positions are established by the -
Department of Personnel. The criteria upon which selection for promoticnal
positions are made shall be at the discretion of the Employer in accordance
with sound. management principles and allowable Department of Personnel
rules and re.gu}ations. The Employer agrees to make every reasonable effort to
consider and select for promotiorial positions from among existing personnel
using all allOwab_Ie procedures, rulés and regulations of the New Jersey
Department of Personnel. It ig understood that the Employer will not .be
required to promote from outside a title series where in-line personnel are
available. |

B.  The Employer agrees to post the qualifications for any promotlonal :
posmens and the criteria upon which selection is to be based in a promment
place in each office, at least seven {7} days prior to the deadline for application
for the positioh.

C. Employees shall be notified of the deadline set for a position and

employees shall indicate interest in the position, in writing to the Employer’s
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Personnel Officer. Failure to apply in writing may be considered as lack of
interest in the position.

D. The Employer agrees to fairly consider all qualified employee
applicants for a posiiion.

E. .In consideration for permanent appointment, prior provisional
status in the position shall be a significant factor in favor of appeintment but
éhali not be the sole determinant. |

F. The Employer retains the management right and prerogative to
determine at its discretion and subject to the Depar.t:ment of Per'_sonnel
allowable rules and regulations which employee is most qualified for a position.
If rejected for a position the employee, upon submission of a written request,
shall be given thé reason for rejection.

G. Permanent employees promoted/appointed into titles represented
by the Professional Workers Association shall in all instances be placed on the
sixth (6%) step of the applicable salary range.

H. Any employee hired into a title represented by the Professional
Workers Assoc;atlon from outszde the agency shall be placed at the entry level
step of the appropmate salary range.

I Employees in titles represented by tﬁe PWA promoted or
reclassified to another title within the PWA with a higher salary range
shall have his/her salary adjusted so that it provides an increase in pay

of one (1) increment of the present salary range plus the amount {if
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necessary) to adjust and equalize the employee’s salary to the proper step
of the new salary range.

In those situations in which the employee’s salary adjustment equals two
.{2) or more increments in the old range, a new anniversary date shall be
assigned. The new anniversary date shall be assigned on the basis. of the
effective date of the salary increase.

J. Any employee who is demoted or beiﬁg appointed to another title
with alower salary :range shall have his/her sa.lary adjusted so that it provides
a deduction of one (1) increment of the present salary range less any a'clditional.
amount (if_necess_ary) to adjust and.equaﬁz‘.e the employee’s salary to the proper
ste? of the title to which he/she is being reassigned. Another acceptable
procedure would be to reconstruct the employee’s salary on the basis of the

employee’s previous employment record.

ARTICLE XXIX
GENERAL PROVISIONS WORK RULES
Proposed new rﬁies or _mddiﬁcations of existing rules governing werking
conditions shall be negﬁtiated with the Union as they are established. The
foregoing shall not apply if the Employer is directed to effect.new rules or

modifications of existing rules governing working conditions by the State

Division of Family Development.
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ARTICLE XXX

TIME RECORDS
Empieyées shall be required to maintain a daily audit trail card, provided by
the Employer. Department Heads will monitor the supervisory personnel
within their departments and the Personnel Officer shall monitor the
Department Heads. Falsification of time and leave records will be cause for
termination. Employees may be required to use the Agency time clocks as an
appropriate loss of privilege due to lateness, unauthorized absence, or other

offense  where such disciplinary action could .reasonabiy be considered

appropriate,

ARTICLE XXX1
TERM AND RENEWAL
Al This Agreement shall be in full force and effect as of Januafy 1,

2004 and remain in effect up to and including December 31, 2008 except as
provided otherwise herein.

B. Negotiations on a successor contract shall commence on or about
October 1, 2008 and upon written notice by one party to the other at least
ninety (90) days prior to the expiraﬂon date of this Agreement.

C. By agreement and subject to -appr{.)priations by appropriate
funding agencies,. this Contract and its provisions shall remain in full force and
effect for a reasqnable period of time during any negotiations that take place on
any new contract subsequent to the expiration date of this Contract. The
Employer shall continue to engage in timely and meaningful collective
negotiations with the Union.
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PASSAIC COUNTY BOARD OF SOCIAL SERVICES

manvye

MARKV%HIFFER DIRECTOR
ATTEST:

(v

O3S PHﬁNE}S, SECRETARY TREASURER

ATTEST:

FRANK SCIRO, CHIEF_CO,\UN?EL’
\

-

PROFESSIONAL WORKERS ASSOCIATION

by:

. BRUCE JAMES, PRESIDENT
ATTEST: : ’
/ ,/”/ 4
\?%{M.ﬂ_ o o
- SUSAN O'NEIL, TREASURER

/
S
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